OCEAN VIEW SCHOOL DISTRICT
oS
=

PERSONNEL COMMISSION
AGENDA

Thursday, September 14, 2017

REGULAR MEETING
4:30 p.m.
Board Room
Building A

in PARTNERSHIP with EDUCATION

Personnel Commission
1966 - 2017

PERSONNEL COMMISSION:
Daniel Gooch, Acting Chair
Bob Ewing, Acting Vice-Chair







AGENDA

PERSONNEL COMMISSION

OCEAN VIEW

SCHOOL DISTRICT

THURSDAY,
SEPTEMBER 14 2017

4:30 P.M. REGULAR MEETING
BOARD ROOM - BUILDING A

CALL TO ORDER

PLEDGE OF ALLEGIANCE

ROLL CALL

TIME: p.m.

PUBLIC COMMENTS: The Personnel Commission welcomes comments or concerns on
any item within the jurisdiction of the Personnel Commission. If you wish to address an
item on the agenda, please indicate when, at this point, or at the time the agenda item is

discussed.

APPROVAL OF MINUTES: The Personnel Commission will receive the minutes of the Pages 1-7

August 10, 2017, Regular Personnel Commission Meeting for approval. (Action)
Moved:
Second:
Vote:

COMMISSION BUSINESS

CONSENT CALENDAR: The Personnel Commission will receive the following items Pages 8

on the consent calendar: (Action)
Moved:

A. JOB DESCRIPTION REVIEWS/REVISIONS: Second:

Vote:

B. RECRUITMENT AND TESTING:

Eligibility Lists: The Personnel Commission will receive the
Director’'s recommendation to certify the following eligibility lists.

(Commissioners only.)

1 2017-06
2 2017-07
3 2017-08
4. 2017-09
5. 2017-10
6 2017-11
7 2017-12
8 2017-13
9. 2017-14
10. 2017-15
11. 2017-16
12. 2017-17
13. 2017-18
14. 2017-19
15. 2017-20

Custodian

Bus Driver

Instructional Assistant — Special Education
Instructional Assistant — Severely Disabled
Food Service Worker

School Health Technician

Instructional Assistant

School Office Clerk

Intermediate Clerk Typist

Instructional Assistant — Bilingual

Child Care Program Facilitator

Child Care Attendant

Maintenance Electrician

HVAC Mechanic

Locksmith




AGENDA FOR THE PERSONNEL COMMISSION MEETING — SEPTEMBER 14, 2017

7.

10.

11.

12.

13.

14.

CLASSIFIED ACTIVITY LISTS: The Personnel Commission will receive for information
the following Classified Activity List(s) received by the Board of Trustees for their approval
at the Ocean View School District, Regular Board Meeting(s) of:

e August 15, 2017 — (Exhibit A)
e September 5, 2017 — (Exhibit B)

ANNUAL REPORT OF THE PERSONNEL COMMISSION 2016 —2017 FIRST READING
AND ADOPTION: The Personnel Commission will receive the Director's recommendation
to review, discuss, and adopt the 2016-2017 Annual Report of the Personnel Commission.

REMOVAL OF NAMES FROM ELIGIBILITY LISTS: The Personnel Commission will
receive the Director's recommendation to remove the names of four candidates from
eligibility lists in accordance with Merit System Rule 6.1.8. (Copies of letters provided to
Commissioners only.)

PERSONNEL TESTING COUNCIL OF SOUTHERN CALIFORNIA 2017 ANNUAL
CONFERENCE: The Personnel Commission will receive the Director's recommendation
to approve the attendance of the Personnel Commission Director and staff at the 2017
PTC — SC Annual Conference.

COMMUNICATIONS

SECOND PUBLIC COMMENTS: The Personnel Commission welcomes comments or
concerns on any item within the jurisdiction of the Personnel Commission.

COMMISSIONER REPORTS
DIRECTOR AND STAFF REPORTS

ADJOURNMENT TIME: p.m.

The Ocean View School District Personnel Commission meets on the 2" Thursday of each month at 4:30 p.m. unless otherwise
noted. Agendas are posted and are available 72 hours in advance of each regular meeting on the bulletin board outside the
Board Room and on the District website, www.ovsd.org. Agenda items must be submitted in writing to the Director, Classified
Personnel no later than the end of the working day seven days preceding the next Commission meeting. ltems submitted less
than a week before the scheduled meeting date may be postponed to a later meeting in order to allow sufficient time for

consideration and research of the issue. For information call (714) 847-2551.

Pursuant to Government Code 54957.5, a copy of all documents related to any item on this agenda that have been submitted to
the Personnel Commission less than 72 hours prior to the meeting, and that are public record not otherwise exempt from
disclosure, will be available for review at the Personnel Commission Office, 17200 Pinehurst Lane, Huntington Beach, California,

92647, during normal business hours (Monday through Friday, 8:00 a.m. to 4:30 p.m.)

PAGE 2

Pages 9-14
(Information)

Pages 15-34
(Action)
Moved:
Second:
Vote:

Pages 35-37
(Action)
Moved:
Second:
Vote:

Pages 38-40
(Action)
Moved:
Second:
Vote:

Moved:
Second: _____
Vote:

Persons requiring accommodation in order to view the agenda or participate in the meeting may make the request for accommodation by contacting the Personnel
Commission Office at 714-847-2551 at least 48 hours in advance of the meeting. (Government Code 54954.2 (a)1)



CALL TO ORDER

PLEDGE OF

ALLEGIANCE

ROLL CALL

STAFF MEMBERS
AND GUESTS

TIME CERTAIN

OCEAN VIEW SCHOOL DISTRICT
MINUTES
Regular Personnel Commission Meeting
August 10, 2017

Commissioner Pogrund called the August 10, 2017, Regular Personnel
Commission Meeting to order at 4:33 p.m.

Michelle Eifert led the pledge of allegiance.

All three Commissioners were present. Director Vellanoweth was also present.

Michelle Eifert; Yvonne Nguyen; Bophary Ngin; Jason Bozarth; Sandy Vaughan;
Susan Atchison; Phi Tran; Michael Hoeker; Felix Avila, Assistant
Superintendent; Carol Hansen, Superintendent; Erica Williams, CSEA Field
Office Representative.

Commissioner Pogrund shared that it has been his honor to be at Ocean View
School District. He stated that he has been on the Personnel Commission for
eight years and it has been very positive, although not always easy. He has
witnessed the District grow and work together very well. He thanked his fellow
Commissioners, Bob Ewing and Dan Gooch. He thanked Michelle Vellanoweth,
whom he was in part responsible for selecting as the Director, and he knows
she was the best choice for the position. He also thanked Michelle Eifert who he
stated was always there and always keeps everyone on track, and Yvonne
Nguyen and Bophary Ngin, who really do the work behind the scenes. He
thanked the District administration, Dr. Carol Hansen, Mr. Felix Avila, Dr.
Michael Conroy, and Mrs. Jodee Brentlinger. Commissioner Pogrund also
thanked Sandy Vaughan, from whom he said he had borrowed teaching
materials.

Commissioner Pogrund also shared that he will be going to London. His
grandchild will be born there in about three or four weeks. He is very excited.

Director Vellanoweth stated that she was pleased and honored to recognize Dr.
Pogrund for his dedicated service to the District, its students, its employees, and
most importantly, its classified staff. Dr. Pogrund has always been an avid
supporter of the merit system principles and his valuable contributions and
devoted commitment are greatly appreciated. Commissioner Pogrund has
served on the Commission as the Board appointee for nine years, from 2008 to
2017, serving with two Directors, Bob Lee and Michelle Vellanoweth, and two
fellow Commissioners, Daniel Gooch and Bob Ewing. Prior to being a
Commissioner, Allan has been a part of Ocean View School District for more
than a decade serving as a Principal at Star View and Sun View, as a Principal
Director, a consultant, and a Board Member.

On a personal note, Director Vellanoweth thanked Commissioner Pogrund for
everything he has done for her both personally and professionally.
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MINUTES OF THE AUGUST 10, 2017 PAGE 2
REGULAR PERSONNEL COMMISSION MEETING

TIME CERTAIN
(CONTINUED)

PUBLIC
COMMENTS

She stated that Commissioner Pogrund has always supported her and often
times had more confidence in her than she had in herself. She appreciates the
advice, mentorship, and guidance he has given to her. She wished Dr. Pogrund
many more adventures in his travels and stated that she will greatly miss the
conversations of far-away places, in addition to business discussions.

Commissioner Ewing mentioned that he has been around the District since
1981, and remembers when Dr. Pogrund was a school board member. Through
teaching, through being a Principal, and then a school board member, and a
Personnel Commissioner for the last nine years, Commissioner Ewing
appreciates Dr. Pogrund’s heart and his love of classified personnel.
Commissioner Ewing is excited for Dr. Pogrund’s next journey because
grandparenting is great.

Commissioner Gooch stated that he could not believe it has been nine years.
He also stated that often times when individuals are serving on a commission
that has oversight requirements to it, it is not always pleasant working amongst
themselves, but he can say, without reservation, for the last nine years working
with these two gentlemen, it has been as smooth as one could ever hope for.
He told Dr. Pogrund it has been a real pleasure working with him and he
appreciates all his good work on behalf of the Ocean View School District. He
also let Dr. Pogrund know he will miss him, because it was more than just a
working relationship, they had become friends.

Director Vellanoweth presented Commissioner Pogrund with a certificate
commemorating his service to the District and Personnel Commission.

Superintendent Hansen stated that she would like to take this opportunity, on
behalf of Cabinet, the Board of Trustees, and the entire Ocean View School
District, to thank Dr. Pogrund for his service as a Personnel Commissioner. The
classified service is an essential part of the district. Proper management,
classification, clear criteria, and a Commission to oversee this is important to the
district. It is known that this is a volunteer position and sometimes the service
the Commissioners provide may be overlooked. Superintendent Hansen stated
that she thinks it is due time to acknowledge this service. She wanted to let
Commissioner Pogrund know that the district did appreciate his service and that
the service of the Personnel Commission matters. At the next board meeting,
the Board will be making a recommendation to move forward with conducting a
recruitment for Dr. Pogrund’s replacement.

Jason Bozarth, CSEA Chapter 375 President, congratulated Dr. Pogrund and
thanked him for his many years of service to the classified staff and to the
district. His service has been invaluable in terms of the effective operation of the
district and seeing to the needs of the classified staff. Mr. Bozarth wished Dr.
Pogrund all the best.
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MINUTES OF THE AUGUST 10, 2017 PAGE 3
REGULAR PERSONNEL COMMISSION MEETING

MINUTES OF
JULY 13, 2017

CLASSIFIED
ACTIVITY LISTS

CALIFORNIA
SCHOOL
EMPLOYEES
ASSOCIATION 610
POLICY

Felix Avila, Assistant Superintendent, Human Resources, thanked Dr. Pogrund
for his open ear. He has learned quite a bit about the Commission. He truly
appreciates that Dr. Pogrund shared with him his points of views and opinions
with regards to the Commission. Mr. Avila thanked Dr. Pogrund for his years of
service. Mr. Avila let the Commissioners know that Dr. Pogrund would be
recognized at the next board meeting on August 15, 2017.

Motion by Commissioner Gooch to approve the minutes of the July 13, 2017,
Regular Personnel Commission meeting.

Seconded by Commissioner Ewing, and carried with a 3:0 vote.

The Personnel Commission received for information only, the Classified Activity
List that was presented for approval at the Board of Trustees meeting of July 11,
2017.

Director Vellanoweth stated that at the last Personnel Commission meeting
there were two classified job descriptions brought forward for review and
approval. CSEA President, Jason Bozarth requested that the review and
approval for these descriptions be postponed until CSEA was able to run them
through their internal 610 process. A discussion ensued and the Commission
voted to approve the job descriptions but did ask that an agenda item be
brought forth to the next Commission meeting to discuss and receive
information on what exactly the 610 process is and how it relates to the
functions of the Personnel Commission.

Commissioner Ewing stated that the Commission has heard the 610 process
mentioned many times over the last several months without any explanation of
what it is. He had asked Phi Tran to send him some information on what the 610
process is and Mr. Tran sent it to Mr. Ewing.

Mr. Ewing expressed that he read over the materials from Mr. Tran three times.
After the second time, he realized it absolutely has nothing to do with what has
been previously discussed over the last several months. He then called Director
Vellanoweth and let her know that there needed to be further discussion
because he does not understand how and why this process is being used to
sometimes hold up the process of job description reviews. He stated that his
conclusion is that the 610 process that CSEA must conduct has nothing to do
with the current problem of having job descriptions being reviewed and
approved by the Commission.

Sandy Vaughan thanked Commissioner Pogrund for his years of service. She
then stated that at the last Personnel Commission meeting, she thinks the
conversation got a little off track and focused too much on the 610 process. The
bottom line deals with the right to bargain anything dealing with wages, hours,
and conditions of employment. It needs to be understood that changes to a job
description and the required duties of a specific job classification are a change
to an employee’s working conditions. Therefore, the union needs to be given
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CALIFORNIA
SCHOOL
EMPLOYEES
ASSOCIATION 610
POLICY
(CONTINUED)

time to negotiate these changes. These negotiations are conducted between the
district and the union. The Personnel Commission has no part in this process.
Not allowing time for this process to be conducted the Commission is violating
the right to bargain the changes in conditions of employment. Under the
direction of the Commissioners, Director Vellanoweth has established a three-
year review cycle for reviewing and revising job descriptions. Mrs. Vaughan
reviewed the annual reports of the Personnel Commission that are posted on
the district website, which go back to 2013-2014. Since 2013, all the active job
descriptions have been reviewed and revised at least once. It is understandable
that in the past, when this process was not in place and job descriptions were
not reviewed on a regular basis, that a job description would need to be revised
before posting. Her understanding is that the purpose of the three year cycle
was to keep job descriptions current and accurate. If that is the intent, then she
does not understand why there is a need to change or revise a job description
before posting. She is concerned that the opportunity is not given to negotiate
changes that are so drastic and critical that the posting of these positions could
not be made. Again, it violates the right to negotiate the proposed changes. She
agreed that this takes time but it is not always the fault of the union. It can
sometimes take weeks to schedule a meeting to negotiate and it may also take
multiple meetings to come to an agreement. The district and union employees
involved in the negotiations process have their own jobs to do and their
workload may not always facilitate release time to meet. Mrs. Vaughan stated
that all that is being asked is that the union be allowed to have time to do what
they are legally entitled to do, protect the best interest of its members.

Erica Williams, CSEA Labor Relations Representative, explained that the 610
process is the internal policy that CSEA follows whenever it comes to any type
of agreement. The bottom line is that whenever there are changes made to a
job description, which is negotiable, it gives the union the opportunity to
negotiate the changes. If there are no changes being recommended for review,
then nothing needs to be done. However, if there are any changes made that
materially change the job or the salary, then it needs to be negotiated. It is not
problematic, it is just a matter of scheduling and having an ample amount of
time to get it through the process. The 610 policy just gives the union the
opportunity to present it to the membership to let them know that these are the
proposed changes being made to the job description. This way the membership
is noticed that, for instance, a new requirement is needed now, such as a
license or a certificate. This also lets the membership know that changes are not
being made without their knowledge. Ms. Williams acknowledged that this policy
is an internal policy within CSEA and really does not have anything to do with
the Personnel Commission, it is just a matter of CSEA noticing the membership
of what they are doing.

Commissioner Pogrund asked Ms. Williams how long does the 610 process
delay the district from moving ahead with posting, recruiting, and hiring of staff.
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CALIFORNIA
SCHOOL
EMPLOYEES
ASSOCIATION 610
POLICY
(CONTINUED)

Ms. Williams answered that it depends on how soon the change needs to
implemented. If it is negotiable, plans can be made to expedite negotiations in
order to get this taken care of. The whole 610 process should not take more
than a couple of weeks, because it has to be posted for five days. She
understands it may be difficult during the summer because the chapter does not
meet, but it does not necessarily mean that they could not call an emergency
chapter meeting. However, it would entail the membership being noticed by
having mailers mailed to their homes because they are not on campus to see
the posted notice.

Ms. Williams also stated that job vacancies can still be posted with the most
current job descriptions, and then if changes are proposed they can still go
through the 610 process. Then if someone is hired and there were changes
made to the job description afterward they would just need to be given notice of
the changes.

Commissioner Gooch stated that as a Commissioner, he is happy with any
policy, any process, that meets the needs of the district and the criteria of the
negotiated contract. When it comes to the Commission, he would like to think
that all ‘i's have been dotted and all ‘t's crossed, so that when it is brought to the
Commission for approval, they know that everyone is happy with it.

He referred to Ms. Willilams comment about flying positions with current job
descriptions. This causes him a little concern, because if the district hires
someone based on the current job description, and it turns out that after a
person is hired, changes to the job description are made which may require
experience or skills the candidate does not have, then the candidate may say
that is not the information provided to them when he or she was hired.

Ms. Williams answered Mr. Gooch and stated that it may be that laws change or
requirements change and this would result in job descriptions needing to be
updated and the employees affected would need to be notified of the changes
and go for training or obtain the necessary skill or requirement. The district
would need to look at options for getting the individual trained. Normally, the
employee is given a certain amount of time to obtain the training in order to
continue their employment.

Commissioner Gooch reiterated that his position is that when a job description
comes before the Commissioners he would like to think that the administration
and the union have agreed on the content of it. How the parties go about it, is
their business.

Commissioner Pogrund asked if Ms. Williams and Director Vellanoweth could
meet about this matter. Director Vellanoweth answered that they did meet and
she has an update to provide. She stated that there were two issues up for
discussion today. One is whether the 610 process is applicable to a Personnel
Commission and Merit System. Based upon the information provided there
seems to be a little bit of a disagreement to what is negotiable and what is not.
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CALIFORNIA
SCHOOL
EMPLOYEES
ASSOCIATION 610
POLICY
(CONTINUED)

SECOND PUBLIC

COMMENTS

COMMISSIONERS’
REPORTS

This is true especially with Merit System districts since the Commission is
charged with and has the authority to create job descriptions. However, job
duties are negotiable because the duties are prescribed by the district. There is
a broader view by CSEA that the whole job description itself is negotiable,
where with the documentation that the Commissioners were presented, it seems
that just the job duties are negotiable. Aside from this, Director Vellanoweth’s
perspective is that the Commission wants to work with CSEA because they
have their internal process to abide by and the district has the need to fill
positions. In a spirit of cooperation, Director Vellanoweth would like to have a
procedure established that behind the scenes is taking care of all of this so that
by the time the job descriptions come to the Personnel Commission for
approval, it does have the approval of the district and has completed the 610
process. A conversation did take place as to how this might work. It was thought
that perhaps a three week lead time would be acceptable to provide the job
descriptions to CSEA, to give them time to review it and to sit down with the
district and Director Vellanoweth to go over the job duties and make sure
everyone is agreeable to what is being moved forward. She would like to see a
standing monthly meeting perhaps the week after the Commission meeting. In
this meeting, any job descriptions that are coming up can be presented to CSEA
at that time so that by the time the next Commission meeting is held, those job
descriptions will have already been reviewed and the 610 process completed.

Commissioner Gooch asked the Director to keep the Commission informed
about this process and that if this new procedure is working out, to please let
them know.

Phi Tran, Communications Officer for CSEA Chapter 375, and the designated
liaison to the Personnel Commission, stated that after speaking with President
Bozarth, they wanted to make sure that the Commission was kept up to date
with everything that is happening within CSEA. He also added his
congratulations and thank to Commissioner Pogrund. It really is a huge service
to the community and to the employees.

He mentioned the employee banquet and thanked two of the Commissioners for
attending. The Commissioners helped hand out certificates. It was a fun event.

Currently, there is one vacancy on the CSEA board.

Commissioner Ewing reminded everyone that the next meeting of the Personnel
Commission is scheduled for September 14, 2017.

Commissioner Gooch had nothing to report.

Commissioner Pogrund thanked everyone again.

Page 6
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DIRECTOR AND
STAFF REPORTS

ADJOURNMENT

Director Vellanoweth stated that the Commission would be operating as a two
person Commission until a replacement is found for Commissioner Pogrund.
Again, the Board will be honoring Dr. Pogrund at the next board meeting on
August 15, 2017. At the same meeting, information will be presented to the
Board on how to move forward with the process of finding Dr. Pogrund’s
replacement.

In the monthly memo, a draft of the 2016-2017 annual report was provided to
the Commissioners. Director Vellanoweth asked that if there are any comments
or suggestions to please let her know. This will be brought back for approval at
the next Commission meeting.

Director Vellanoweth mentioned that the district has a new phone system, which
is very exciting. She also mentioned that she was asked to serve on the
leadership planning committee that helped plan the leadership retreat that took
place today at the Huntington Beach Library.

On August 31, 2017, there will be a Kick Off event at Spring View Middle School
to start off the new school year and Director Vellanoweth invited the
Commissioners to attend.

Commissioner Pogrund asked for a motion to adjourn.
Motion by Commissioner Ewing to adjourn the meeting.

Motion was seconded by Commissioner Gooch, and carried with a 3:0 vote at
5:25 p.m.

Michelle Vellanoweth, Director, Classified Personnel
Secretary to the Personnel Commission

Date
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OCEAN VIEW SCHOOL DISTRICT
PERSONNEL COMMISSION

Memo
TO: Personnel Commissioners
FROM: Michelle Eifert

Personnel Assistant
DATE: September 14, 2017
SUBJECT: Agenda Iltem No. 6B: ELIGIBILITY LIST(S)

Background Information

The following eligibility list(s) are forwarded for ratification. These lists are confidential within the
meaning of Education Code Section 45274 and Government Code Section 6254(g) along with
other examination records and data. (Eligibility Lists to Commissioners only).

Following are the current lists for ratification:

2017-06 Custodian
2017-07 Bus Driver
2017-08 Instructional Assistant — Special Education
2017-09 Instructional Assistant — Severely Disabled

2017-10 Food Service Worker

2017-11 School Health Technician
2017-12 Instructional Assistant
2017-13 School Office Clerk

2017-14 Intermediate Clerk Typist

10. 2017-15 Instructional Assistant - Bilingual
11. 2017-16 Child Care Program Facilitator
12. 2017-17 Child Care Attendant

13. 2017-18 Maintenance Electrician

14. 2017-19 HVAC Mechanic

15. 2017-20 Locksmith

©CoNoO~wWNE

Recommendation

The Director of Classified Personnel recommends the Personnel Commission ratify the
following Classified Personnel Eligibility Lists: 2017-06 through 2017-20.
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OCEAN VIEW SCHOOL DISTRICT
PERSONNEL COMMISSION

Memo

TO: Personnel Commissioners

FROM: Michelle Eifert
Personnel Assistant

DATE: August 10, 2017

SUBJECT: Agenda ltem No. 7: CLASSIFIED PERSONNEL ACTIVITY LIST(S)

Background Information

At the Ocean View School District, Regular Board Meeting(s) of August 15, 2017, (Exhibit A),
and September 5, 2017, (Exhibit B), the Board of Trustees received the following Classified

Personnel Activity List(s) for approval.

These lists are provided for the Personnel Commissioners to review classified employee activity
recently processed by Classified Personnel staff.

Recommendation

The Director of Classified Personnel recommends that the Personnel Commission receive the
Classified Personnel Activity List(s) of August 15, 2017, and September 5, 2017.

Page 9






LT/¢¢/90 €1/5¢/20
L1/22¢/90 9T/S¢/v0
LT/8¢/L0 80/6¢2/60
LT/8¢/L0 80/6¢2/60
L1/9¢/.0 €T1/61/20
LT/8T/80 LT/L2/€0
LT/6T/50 €T/80/€0
31vd 31vd
3IAILO3T443 ONINNIO34
LT/60/80 '8¢
31vd d31S
AAILDO3443 /AONVY
LT/9T/80 78T
LT/L0/80 1'8¢
LT/9T/80 Tce
31vd d31S
IAILDO3I443 /AONVY

Inoy Jad 969°22%

AAVIVS

Inoy Jad 9vS¥T$
Inoy Jad 629°'8T$

Inoy 1ad z55°02$

AAVIVS

malp adoH
M3IA HeQ

MBIA UBP|0D)
MaIA aBejiIA

MB3IA 321D

MB3IA UNS
MBI UBP|0D
M3IA abe||IA

al1Is

M3IA UNS

L
=
n

MB3IA BISIA
M3IA InocueH
uoneynodsuel |

al1Is

uelpoisn) plojpelg ‘UoSUBAIS

19310\ 82IAI8S PO0H epu ‘zayoues
uoneonp3 [epads — JULISISSY [eUOIONIISU|
JUBPUSNY 21eD PlIYD MayNe ‘1apoind

Juepusny ared piiyo eul] ‘usAnbN

pajgesiq Aj21anas — 1Ur]SISSY [euonannsu| alueydals ‘zado

epuaNy a/ed PIIyD  Asjysy ‘olgny-nespinog

JUB]SISSY |euoiloniisuj usalineT ‘zalenly

NOILISOd JNVN
:9'8 01 T'g S9|NY Wa1SAS 1S\ YlIM 8ouBplodde U|
uoneublisay - uoljeredas aA0IddY

uelpoIsnd uepJor ‘sjoT

NOILISOd JANVN
:S8INPad0id Bunsal WalIsAS 1SN YliMm 8oUBpIoddR U|
uonouwoid anolddy

19XJ0 A B3INISS POOSH yeJes ‘oueisenes

uelpoIsn)d Jaydoisuyd ‘ziny
1aAlQ sng uosAig ‘ueuoo
NOILISOd JNVN

:$9Inpadold Bunsal WaisAS 1SN YlIM 8ouepIodde Uj
TUowWAo|dWg aA0Iddy

LT0C ‘ST 1sndny
|auuosiad pauisse|d
eluJoyl|e) ‘yoeag uoiduipuny
12141S1d T00HIS M3IA NV3ID0

Page 10

EXHIBIT A






L1/50/60 78T
LTIvZ/L0 1'8¢
LT/¥¢/L0 1'8¢
31vd d31S
AAILDO3443 /AONVY
L1/90/60 T'G¢
LT/90/60 78T
L1/90/60 18T
LT/90/60 78T
L1/90/60 Tce
L1/90/60 78T
L1/22/80 1'8¢
L1/90/60 18T
LT/90/60 | R4
31vd d31S
IAILDO3T443 /AONVY

Inoy 1ad 9¥S¥T$
Inoy Jad 629°8T$

Inoy 1ad 629°8T$

AAVIVS

Inoy Jad 062°LT$
inoy Jad 9vSvT$
Inoy Jad 9vS ¥T$
inoy Jad 9vS v TS
inoy Jad zG5°02$
Inoy Jad 9vS ¥T$
inoy Jad 629'8T$
Inoy Jad 9vS ¥T$

Inoy Jad 95%°9T$

ALVIVS

aIMNsans
ansgns
aIMNsans

al1Is

M3IA Je1sS
MBIA BSBIN
malp adoH

M3IA abe||IA
uoneuodsuel |
MalA Bunds

M3IA Juesesld

MIIA BSBN
IO wISIa

al1Is

19310\ 92IAIBS POO- euUesng ‘Jawn|g

uelpoisn) asor ‘leulag
uelpoisn) uejAQg ‘opanazy
NOILISOd JNVN

:$9Inpadold Bunsal WaisAS 1SN YlIM 8ouepIodde Uj
JUSWAo|dWT 91nINsqns aAoIddy

pajgesiq Aj21anas — 1Ur]SISSY [euonannsu| Aajysy ‘Buno

19)10\\ 92IAI8S poOH es| ‘Jabuuds
19510\ 92IAI8S po0H ejebIeN ‘ZINY
19)10\\ 92IAI8S po0H PaIpIN ‘UBWISISUN
lanuq sng uosAig ‘ueuoop
19310\ 92IAI8S po0H alne ‘11
1S1dA L 381D areIpawIL| ©ISaIURIH ‘UR||IND

19310\ 92IAIBS PO0 eine ‘opuies

1sidA1 M9 plababul ‘uung-wonsbiag
NOILISOd JINVN

'S8INPad0id Bunsa | WalsAS 1SN YliM 8oUBpIodR U|
TUsWAO[dWT aA0iddyY

LT0T ‘S 49quiandas
|9uuosJIad paljisseld
eluJoyl|e) ‘yoeag uoiduipuny
1214151 T00HIS M3IIA NVID0

Page 11

EXHIBIT B (Page 1 of 4)



L1/S0/60 ST
LT/S0/60 g'1¢
LT/S0/60 g'1¢
L1/S0/60 ST
LT/S0/60 g'1¢
LT/30/60 _sTe
31vd d31S
JAILO3I443 /AONVY
LT/S0/60 18T
L1/S0/60 18T
LT/S0/60 18T
L1/S0/60 18T
LT/9T/80 T¢e
LTIvZ/L0 T8¢
L1/S0/60 18T
LT/50/60 _Tet
31vd d3als
AAILO3I443 /ADONYY

Inoy Jad G80°6T$
Inoy Jad G80°6T$
Inoy Jad G80°6T$
inoy Jad G80°6T$
Inoy Jad G80°6T$

inoy Jad G80°6T$

AGVIVS

inoy Jad 9¥S ¥ TS
inoy Jad 9vSvT$
inoy Jad 9¥S¥T$
inoy Jad 9¥SvT$
inoy Jad 255°02$
inoy Jad 629°8T$
inoy Jad 9¥S'vT$

inoy Jad 9¥S¥T$

AdVYIVS

M3IA EISIA
M3IA eQ
MBIA 3]211D
malp adoH
MBIA BSBIN
usyINy [enuad

al1Is

MBIA BSBIN
malp adoH
annsqns
M3IA abe||IA
ansgns
annsqns
MalA Bunds
MBIA BSBN

al1Is

LT0T ‘S 49quiandas
|9uuosJIad paljisseld
eluJoyl|e) ‘yoeag uoiduipuny
1214151 T00HIS M3IIA NVID0

1310\ 92IAIBS PO04 peaT

19)I0\\ 82IAI8S P00 pes

19)I0\\ 82IAI8S P00 pes

1310\ 92IAIBS PO04 peaT

19)I0\\ 82IAI8S P00 pes

1310\ 92IAIBS P00 peaT

NOILISOd
:s2inpadold Bunsal WaisAS 1SN YlIM aouepIodde U|

19)10/\\ 82IAI8S P00

1910\ 92IAIBS PO04

19)10/\\ 82IAI8S P00

1910\ 92IAIBS PO04

JaAlQ shg

uelpoIsnd

1910\ 92IAIBS PO04

19)10/\\ 82IAI8S P00

NOILISOd
'S81NPad0id Bunsa | WalsAS 1SN YlIM 8oUBpI0ddR U]

AWy ‘uewalo
e ‘1sauteq
uosl||v ‘llodeuld
uAjored ‘epeg
AaueN ‘sineq
Auuar ‘Aojreg

JINVN

uonowold onoiddy
esiq ‘1abuuds
rlueblep ‘ziny
epey| ‘zanbupoy
paJp[IA ‘UBWIBISUNIA
uosAlg ‘ueuool
[alueq ‘olsjowte
alne ‘13|

eIne ‘opluieD

ANVN

panuiuo) - JuswAo|dw3 a1n}isqns aAoJddy

Page 12

EXHIBIT B (Page 2 of 4)



LT/S0/60 512
LT/S0/60 512
LT/S0/60 512
LT/S0/60 512
LT/82/80 4>
LT/S0/60 512
LT/S0/60 512
LT/S0/60 512
LT/S0/60 512
LT/S0/60 512
LT/S0/60 512
LT/S0/60 _ST12
EENS

SAVN  TIONVY

Inoy J1ad G80°'6T$
Inoy Jad G80'6T$
Inoy J1ad G80°'6T$
Inoy Jad G80'6T$
yuow Jad 00°ZS'€$
Inoy Jad G80°6T$
Inoy Jad G80°6T$
inoy Jad G80°6T$
inoy Jad G80°6T$
inoy Jad G80°6T$
inoy Jad G80°6T$

inoy Jad G80°6T$

AGVIVS

MBIA Je1S 19310\ 92IMI8S po0 peaT anauuear ‘a|qOM
M3IA Uap|0D 13310\ 92IAIBS po04 pesaT aIssag ‘uoibuiysemn
M3IA InogleH 19310\ 92IAISS po0 peaT Aoels ‘Jooyiapuep
MmalA 8b9)10D 13310\ 92IAIBS po04 pesaT auer ‘1ojfe |
MaIA Buuds lojeyjioe4 weliboid ared pliyd essiey ‘0obuelos
MBIA BuLe 1910\ 92IMIBS po04 pesaT JayreaH ‘yanonad
MBIA dXeT 1310\ 92IMIBS po0+ pesaT 9lAeo ‘1ouu0d.0
M3IA Jueses|d 13)JI0/\\ B2IAIBS po0H peaT ©aAi3 ‘uaug.0
Mmalp abe||IA 19)I0 N\ 2IAIBS P00 peaT Aey ‘Alawobiuop
M3IA Ung 130\ B2IAIBS po0H peaT umeq ‘[UIBIN
uowIsa 13XI0/\\ 82IAIBS PO04 peaT [res ‘1aa0H
mal Buuds 13XI0\\ 82IAIBS PO04 peaT auneT ‘weyioo
311S NOILISOd JAVN

:S8INPad0id Bunsal WalIsAS 1SN YliMm 8oUBpIoddR U|
(panunuo)) uonowold aroiddy

LT0T ‘S 49quiandas
|9uuosJIad paljisseld
eluJoyl|e) ‘yoeag uoiduipuny
1214151 T00HIS M3IIA NVID0

Page 13

EXHIBIT B (Page 3 of 4)



LT/ST/80
L1/22¢/90
LT/¢¢/90
LT/¢¢/90
LT/8¢/L0
LT/1¢/90

91/82/0T
31vd

91/61/60
9T/0T/0T
LT/60/T0
VT/0T/€0
9T/,0/60
0T/T0/CT

20/12/50
31vd

3IAILO3T443 ONINNIO34

9211JO 101ISIg
M3IA eQ
malp adoH
MBI abe|IA
Mmalp abajj0D
[00Yyasaid 3eo
M3IA abe||IA

al1Is

S9IIAISS [BISI ‘101031Id ydasor ‘1aqgam

renBuijig JUBISISSY [eUONONAISU| UOSIelT Judted aleuuear ‘salio]
vay — JUeIsSISSY [euononisuj aney| ‘Isreyiuayoiey

JUBpUANY 81eD PlIYD alueyy ‘Ja)1dINd

JUBPUSNY 21eD PlIYD 3IUUOA ‘Uloyd

JUeISISSY [BUOIIONIISU| [00YISaid aulueas ‘uelgne

Juepuany aled plyd ouebes ‘asuodaq

NOILISOd JNVN

'9'g 01 T'8 S9|NY Wa1SAS LIS YlIM 80ueploode U
Uoneupisay - uoesedas aAoddy

LT0T ‘S 49quiandas
|9uuosJIad paljisseld
eluJoyl|e) ‘yoeag uoiduipuny
1214151 T00HIS M3IIA NVID0

Page 14

EXHIBIT B (Page 4 of 4)



OCEAN VIEW SCHOOL DISTRICT
PERSONNEL COMMISSION

Memo

TO: Personnel Commissioners

FROM: Michelle Vellanoweth
Director, Classified Personnel

DATE: September 14, 2017

SUBJECT: Agenda Iltem No. 8: Annual Report of the Personnel Commission
2016-17 First Reading and Adoption

Background Information

Annually, in accord with Education Code 45266 the Director, Classified Personnel is
required to prepare an Annual Report of Personnel Commission activity to be sent to the
Board of Trustees. A draft of the 2016-17 Annual Report of the Personnel Commission
was shared with the Personnel Commission at the August 10, 2017 meeting.

The Annual Report prepared for 2016-17 provides information about the Merit System,
the role the Personnel Commission, Commission meetings, and data about many other
the activities performed by the Commission and its staff. The report includes specific
information about classified workforce statistics, recruitment, testing, eligibility lists
established during the year, employment actions, classification and job description review
actions, Merit Rule revisions and other activities done on behalf of the District and its
classified employees. The report also contains the ongoing Goals of the Personnel
Commission.

When finalized, the Annual Report of the Personnel Commission will be presented to the
Board of Trustees, displayed in the Personnel Commission Office, distributed throughout
the District and posted on the Personnel Commission’s page of the District website in a
PowerPoint format.

It is recommended that the Personnel Commission review, discuss and provide comment
and/or direction regarding the 2016-17 Annual Report of Personnel Commission
activities.

Attachments: 2016-17 Annual Report of the Personnel Commission

(Both brochure and PowerPoint formats)
5 Year Personnel Commission Annual Report Information
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Recommendation

The Director, Classified Personnel recommends the Personnel Commission review,
discuss and adopt the 2016-17 Annual Report of Personnel Commission activities to be

forwarded to the Board of Trustees.
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OCEAN VIEW SCHOOL DISTRICT
PERSONNEL COMMISSION

Memo

TO: Personnel Commissioners

FROM: Michelle Vellanoweth

Director, Classified Personnel

DATE: September 14, 2017

SUBJECT: Agenda Item No. 9: Removal of Names from Eligibility Lists

Background Information

Personnel Commission Rule 6.1.8 allows for the name of an eligible to be removed from
an eligibility list for a variety of reasons (See complete Rule 6.1.8 attached).

Recently in the course of contacting eligibles for employment, it was recommended by
the Director, Classified Personnel that the following eligibles be removed from eligibility
lists for reasons outlined in Rule 6.1.8. These eligibles are:

Omar Erazo

Eligibility Lists: 2017-08
2017-09

William Konieczny

Eligibility Lists: 2017-03
2017-06

Bowdrie Moore

Eligibility List: 2017-06

Tony Wingfield

Eligibility List: 2017-06

Instructional Assistant — Special Education
Instructional Assistant — Severely Disabled

Lead Evening Custodian
Custodian

Custodian

Custodian

The attached letters (Commissioners only) outline the reasons for the Director’s
recommendation to remove the above named candidates eligibles from the designated
eligibility lists. These letters, sent via regular and certified mail, confirmed the individual
telephone conversations the Director had with each of the eligibles, notified them of the
eligibility lists they were being removed from, and the reason for removal in accord with
Personnel Rule 6.1.8. They were also provided a copy of Rule 6.1.8 and given the
opportunity to protest the action of removal of their names.
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Attachments:

Letter to eligible Mr. Omar Erazo dated August 21, 2017 (Commissioners only)
Letter to eligible Mr. William Konieczny dated August 8, 2017 (Commissioners only)
Letter to eligible Mr. Bowdrie Moore dated August 7, 2017 (Commissioners only)
Letter to eligible Mr. Tony Wingfield dated August 28, 2017 (Commissioners only)

Recommendation:

The Director, Classified Personnel recommends that
e Mr.Omar Erazo be removed from eligibility lists 2017-08 Instructional Assistant —
Special Education and 2017-09 Instructional Assistant — Severely Disabled
e Mr. William Konieczny be removed from eligibility lists 2017-03 Lead Evening
Custodian and 2017-06 Custodian
e Mr. Bowdrie Moore be removed from eligibility list 2017-06 Custodian
e Mr. Tony Wingfield be removed from eligibility list 2017-06 Custodian

All in accord with Personnel Commission Rule 6.1.8.
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Merit System Rules and Regulations for the Classified Service
Ocean View School District Personnel Commission

6.1.8

Removal of Names from Eligibility List

The name of an eligible may be removed from an eligibility list for any of the following
reasons:

A.

B.

Written request by the eligible for removal

Failure to respond within three days to an inquiry regarding availability for interview
or employment.

. Termination of employment.

. Failure to appear for an interview after certification.

Fraud or misrepresentation in certifying qualifications.

Three waivers of certifications during the life of the eligibility list, except that
waivers relating to limited term employment shall not be counted.

. After accepting an employment offer having been properly certified as an eligible

for appointment, and subsequently refuses the offer.

. For any other good cause that may occur during the processing of the eligible's

candidacy for employment, e.g., failure of a required pre-placement health
screening or drug testing, conviction of specified crimes, failure to disclose prior
convictions, etc.

Failure to appear for duty at the time agreed upon after accepting appointment.

Failure to provide satisfactory service as an Ocean View School District substitute
employee.

Any cause listed in Merit Rules section 4.1.3 Rejection of Applicants.

(Revised 01/16/03)
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OCEAN VIEW SCHOOL DISTRICT
PERSONNEL COMMISSION

Memo
TO: Personnel Commissioners
FROM: Michelle Eifert

Personnel Assistant
DATE: September 14, 2017
SUBJECT: Agenda ltem No. 10: 2017 PTC — SC Annual Conference

Background Information

The Personnel Testing Council of Southern California is holding their 2017 Annual Conference
on Thursday, November 2, 2017, in Anaheim, California.

The theme of the upcoming conference is “Personnel Selection — Breakthrough to Excellence”.
The keynote speaker will be Jackie Goldberg, former member of the California State Assembly.

Financial Implications

The cost of registration for the Director and Personnel Technician is $119.00 each. There will
be no cost for the Personnel Analyst because she is a conference chair for the organization.

The estimated cost for this conference, which includes registration fees and mileage for both
the Director and staff, is approximately $288.00.

Recommendation

The Director, Classified Personnel recommends the Personnel Commission approve the
attendance of the Director, Classified Personnel and the Personnel Commission staff, at the
2017 PTC — SC Annual Conference.
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OCEAN VIEW SCHOOL DISTRICT

WORKSHOP/MEETING/CONFERENCE ATTENDANCE REQUEST FORM

NAME OF WORKSHOP/MEETING/CONFERENCE:

PTC Annual Conference 2017 (Personnel Testing Council)

SPONSORING ORGANIZATION:

Personnel Testing Council of Southern California

LOCATION: Anaheim CA

DATE(S): 11/2/17

TOTAL COST PER PERSON: (include Registration Fee, Transportation, Lodging, Meals, etc.)

$ $119 registration/$25 mileage

NAME OF ATTENDEE(S):

DEPARTMENT/SCHOOL:

ACCOUNT TO CHARGE:

1 Yvonne Nguyen, Personnel Analyst

Personnel Commission

01-443-130-74 5202

. Bophary Ngin, Personnel Tech

Personnel Commission

01-443-130-74 5202

3. Michelle Vellanoweth, Director

Personnel Commission

01-443-130-74 5202

8.

9.

10.

Dt\dditional attendee(s) listed on separate sheet is attached.

Purpose of Attendance (required):

Presentation topic: Personnel Selection - Breakthrough to Excellence

Keynote Speaker: Jackie Goldberg, Esq.

FUNDING TOTAL COST FUNDING SOURCE

General Funds: S

Project or Restricted: S

Other: PC Budget $ 288.00 01-443-130-74 5202
AUTHORIZATION SEQUENCE: ‘ Form submitted by (name/site): Michelle Eifert/Personnel Commission x 1401
Signature of Supervisor: Date:

Signature of Asst. Superintendent/Administrator: Date:

Signature of Superintendent: Date:

Date of Board Meeting Approval: September 19, 2017

Revised 60614
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